GUIDELINES FOR REVIEWING APPLICATIONS TO THE PEST MANAGEMENT ALTERNATIVES RESEARCH PROGRAM
Conflict of Interest:  Please do not review this proposal if you have an institutional or consulting affiliation with the submitting institution, applicants or collaborators or will gain some benefit from the funding of the project, financial or otherwise.  Please do not review this proposal if applicants or collaborators were your thesis or postdoctoral advisee/advisor.  Also, please do not review this proposal if, during the past four years, you have collaborated on research projects or been a co-author with the submitting applicants and collaborators.  If there is a relationship about which you are uncertain, please contact this office for advice on your decision.

Confidentiality:  The Department of Agriculture receives research proposals in confidence and is responsible for protecting the confidentiality of their submission and contents.  For this reason, confidentiality must be maintained--therefore please DO NOT copy, quote, or otherwise use material from this proposal.  If you believe that a colleague can make a substantial contribution to the review, consult with us before disclosing either the contents of the proposal or the applicant's name.  When you complete the review, please destroy the proposal and maintain its confidentiality.  If you are unable to review, please contact the respective Program Director, destroy the proposal and maintain its confidentiality.
Proposal Page Limit:   SEQ CHAPTER \h \r 1The Project Description section of the proposal shall not exceed 18 single- or double-spaced pages of written text including figures and tables.  Appendices to the Project Description (Appendices) are allowed if they are directly germane to the proposed research.  Reviewers are advised that, should the narrative limits be exceeded, only text within the requirement need be read.
Proposal Review Sheet: Use the review sheet for your comments.  If additional pages are needed, indicate the proposal number and project director on each page.  The enclosed review sheet may also be downloaded from the web at www.csrees.usda.gov/business/review/panelists.html
Your review comments will be a critical component of the panel’s evaluation and ranking of this proposal.  The panel will consider the details of your comments along with those of other reviews received for this proposal.  Your review should reflect the program purpose and scope as stated in the Request for Application (RFA). 


Proposal Evaluation Factors:
· Importance and relevance of the proposal to the grant program;
· Appropriateness of research and/or outreach objectives;

· Appropriateness of design and methodology;

· Professional competence and experience of all investigator(s), involvement of relevant disciplines;

· Feasibility of attaining objectives during the project period;

· Involvement of stakeholders;

· Adherence to the proposal guidelines; and
· Appropriateness of the budget.

Writing the Review:  Please comment if there are indications of inappropriate budgeting; however, an overly large budget should not, a priori, be the basis for a marked reduction in rating of the proposal.  Also, provide comments where there are inadequate safeguards for research involving hazardous materials, procedures, or biological agents.

Recommendation – Please use the evaluation box in the lower right hand corner of the review sheet to indicate your opinion regarding the funding priority for the proposal.  “Excellent” indicates an outstanding proposal and translates into a very high priority for funding.  Lower ratings (very good, good, fair) indicate successively less enthusiasm for funding of the project.  A rating of “poor” indicates that funding is not recommended.  Please bear in mind that you may change your ratings at the panel meeting if discussion warrants this.  Actual ratings should only appear in the boxes indicated, since reviews, with reviewers’ names removed, will be sent to applicants.

