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CRIS Reporting: Part I

Setting up your project in CRIS and 
preparing to track your project’s results
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• You just got your award—Congratulations! Here j g y g
are your first jobs for reporting:

d h ll h b f d f d– Decide how you will gather before and after data

– Decide how you will store that data—keep itDecide how you will store that data keep it 
somewhere so you can find it and use it when it’s time 
to write your CRIS report

– Make a record of your project in CRIS (AD‐416/417)  
You will make your 1st report next year!
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Your Link CRIS Forms and Reports: 

http://cwf.uvm.edu/crisp // wf.u m. u/
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What you see after you click on the 
CRIS website 

This is what you want to click on if 
this is a new grant. 
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Select Your StateSelect Your State

Click on the state where this 
project is going to take place 

5



Select Select A Site and A Site and Enter PasswordEnter Password
1890/1862 forestry and vet schools: You need to 
contact these people! They take care of your 
reports. If you’ve planned how you’ll record and 
measure results, you’re done! They’ll take it from 
here. 

All 1994 institutions, HSI 
Institutions Challenge Grant and

The password is TEACH 
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Institutions, Challenge Grant and 
RTP recipients will choose SERD 



Initiate Initiate a New CRIS Projecta New CRIS Project
Enter Project Director Last NameEnter Project Director Last NameEnter Project Director Last Name,Enter Project Director Last Name,
Email Address, and Proposal NumberEmail Address, and Proposal Number
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Select SERD GrantSelect SERD Grant
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Project DescriptionProject Description
Select Grant Program, Enter TitleSelect Grant Program, Enter Title
Proposal Number  Project Number  and Status are Proposal Number  Project Number  and Status are Proposal Number, Project Number, and Status are Proposal Number, Project Number, and Status are 
System populatedSystem populated
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Project DescriptionProject Description
Enter Institution Name and AddressEnter Institution Name and Address
Enter Departments if applicableEnter Departments if applicable
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Project DescriptionProject Description
Select one Primary Need Area and All Additional Need Areas that ApplySelect one Primary Need Area and All Additional Need Areas that Apply
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Project DescriptionProject Description
Select Yes or No Private InstitutionSelect Yes or No Private Institution
Select Highest Degree Awarded at InstitutionSelect Highest Degree Awarded at Institution
Select Cooperating States, if applicableSelect Cooperating States, if applicable
Select Cooperating Countries, if applicableSelect Cooperating Countries, if applicable
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Project DescriptionProject Description
Enter Project DirectorsEnter Project Directors
Enter Project Contact InformationEnter Project Contact Information
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Project DescriptionProject Description
Enter ObjectivesEnter Objectives
Enter ApproachEnter Approach
Text may be pasted into these fields.Text may be pasted into these fields.
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Project DescriptionProject Description
Enter NonEnter Non--Technical SummaryTechnical Summary
Text may be pasted.Text may be pasted.
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Project DescriptionProject Description
Enter KeywordsEnter Keywords
Select 1Select 1--5 Disciplines5 Disciplines
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Classification Selected for Classification Selected for 
E  E  SERD ProjectsSERD Projects

Check Data for ErrorsCheck Data for Errors
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Data Verified and ErrorData Verified and Error--Free Free 
S  I f tiS  I f tiSave InformationSave Information
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Confirmation ScreenConfirmation Screen——Data EnteredData Entered
IMPORTANT IMPORTANT IMPORTANT IMPORTANT ----
SUBMIT FORMS TO CRIS SUBMIT FORMS TO CRIS ----
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VERIFICATION THAT PROJECT VERIFICATION THAT PROJECT 
HAS BEEN SUBMITTED TO CRIS!!!HAS BEEN SUBMITTED TO CRIS!!!HAS BEEN SUBMITTED TO CRIS!!!HAS BEEN SUBMITTED TO CRIS!!!
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