cals Current Research Information System NIFA

USDA GRANTS |
= U.S. Department of Agriculture

CRIS Reporting: Part |

Setting up your project in CRIS and
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* You just got your award—Congratulations! Here
are your first jobs for reporting:

— Decide how you will gather before and after data

— Decide how you will store that data—keep it
somewhere so you can find it and use it when it’s time
to write your CRIS report

— Make a record of your project in CRIS (AD-416/417)
You will make your 15t report next year!
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Your Link CRIS Forms and Reports:

http://cwf.uvm.edu/cris




What you see after you click on the
CRIS website

|

l_]IS])",ql United 5States Department of Agriculture
ﬁ Current Research Information System Forms Assistance

i Home | AboutUs : CRIS Forms : CRIS Manuals : CRIS Search : News | Help : ContactUs

. Wou are heret Home
Enter Forms

B AD-416 f AD-417 Welcome to the CRIS Forms Assistance Web site, This is designed to help guide you in completing
and subrmitting the docurmentation for USDA-funded projects to be recorded in the Current
Research Information Systerm (CRIS),

Messages

Please Mote:
atlve Functions Changes were made to the web forms Tuesday, August 22. See NEWS for details.
of Research o ) )
Info for new CRIS administrative site contacts
) Checklist

Latest data update from CRIS:
August 9, 2006

This is what you want to click on if

this is a new grant.

This site is developed and hosted by the
CALS Information Technology Office, University of Wermont,
Coarmrmments ar questions: pdowner@uyrm.edu or slang@uym.edu
Last modified: March 14, 2006

CRIS Forms Assistance | USDA | CRIS | CSREES | MIMSS



Select Your State

Select your state, territory or USDA agency/function for
AD-416 Research Resmne/AD-417 Classification/CSREES-2008 formns:

Text Only

Click on the state where this
project is going to take place

TEAT Site
UEDA A gencies

Sd American Samoa
G Cruam

FM Mictonesia

NI HMorthern hlarianas

VI Virgin Islands




Select A Site and Enter Password

1890/1862 forestry and vet schools: You need to

. o contact these people! They take care of your
Texas sites for AD-416/417/CSREES-2008 forms

reports. If you’ve planned how you’ll record and
Select the participating site where yomr Information is to be collected: BagleVIgs] results, yOu’re done! They’” take it from

here.
' TEX - Agricultural Ezperiment Sta, Texas A& Univ Alecia Arnold (aa-arnoldi@tamu. edu)
O TEXW - College of Vet Medicine, Texas A&M University Mecta Arnold (aa-arnold@tamu. edu)
' TEXX - Prairie View A&M Uriversity Adela Jackson (adjackson@pvramy. edw)
O TEXY - Stephen F. Austin State University Debbie Corbin (docorbini@@sfam. edu)

if vau are nat affilicted with ar instructed to use ane af the sites listed abave, use the following aption {same passward as AD-421/419 reparting):

' MSCG - Non-State Cooperater Grant in Texas Sue Lang (slang@uvm. edu)
Instructions and meore about who should use thus

Far SERD grants (CSREES Higher Education Progream, International Program, Multiculiurel Allicance), use the follawing aption:
@® SEED - Science and Education Resource Development Carolyn Deckers (cdeckersi@ons. carees usda gov)

Idore about who should use this
Enter the password: | The pa ssword is TEACH

Proceed |

All 1994 institutions, HSI

Institutions, Challenge Grant and
RTP recipients will choose SERD



Initiate a New CRIS Project

Enter Project Director Last Name,
Email Address, and Proposal Number

Imitiate or Edit projects on the SERD AD-416 Work List Help for this

SClreell

This option iz to be used only for SEED project grantees in Texas . TTse this option to enter the information on the form which wou received from the granting office.

Enter Investigator last name and project proposal number: to retriave a form already in progress

Last Mame |Lee Proposal Mumber |EDD?—DE?89

Email address: |Iee@urg.urg Please include your emad address so we

Proceed can contact vou in case of a problem with

wour report.

Abonut this function

Help links for each field on the forms are displayed in a second browser session, in a minimized, masimized or
resizable window, depending on your particular browser,

If wou have already saved a form, vou can edit it frther, as long as you have not subtnitted it to CEIS. To
retrieve it, vou must enter the last name and proposal number exactly as they were entered on the
saved formm. The correct state must also be selected.

To mitiate a new project form, you must mclude both last name and proposal munber.



SERD Project / Form Selection —

Forms Cwrently in Progress

==z There are no AD-4165 in progress for LEE

I wou thunk there should be, go back and try entermg the name agan or contact Carolyn Decleers cdeckersi@csrees usda gov for assistance.

It wou have recerved mstructions to complete the AD-416/417, deterrmne whether the form 15 for a new project or to revise an exmsting one. (If vou are not sure,
before malcing this selection, check with Carolyn Deckers cdeckers@csress usda gow)

New project Revision

To initiate a new project form, select the funding type and elick the New
button below:

& SERD Grant

- Tmtiate a new project fonm




Project Description

Select Grant Program, Enter Title
Proposal Number, Project Number, and Status are
System populated

Enter / Edit AD-416 Research Resume Information Help for this
for a SERD project in Texas screen

Enter or modify the following information. Use the underlined links for Help. Click the " Check data” button at the bottom when finished.

OME d 0524-0042

4. Grant Program | 13 Ag in the Classroom j

Proposal Numnber: IEDEI?-EIE?BB

5. Project Mumber: |TE><E-2I]D?—DE?BEI

{up tn 10 characiers after the TEXE- may be assigned by you or laft as the proposal number)

b. btatus |A= New Project = |

{1, Title (it to 140 characters):
Title.

I™ Integrated Activity (optional) Check this box only if this project fits the definition below:
For SERD Grants:
Integrated means the grant will have to bring the three components of ithe agricultural knowledge system (research, education, and
Erxtension) tagether around a problem area or aciivity.




Project Description

Enter Institution Name and Address
Enter Departments if applicable

2. Address: fall paperwaric will be seni fo this address)

Institution Matme |Drganizati|:|n Mame
street Address |
City |City CTH 11111 Zip Code

Use the following depeartment information only if vou need to identify additional units within youpr institution. Enter only the name unless you
know the CRIS code forir.

Code Department Name

8. Performing Dept: | |

9.a. First Cooperating Deptl |
9b. Second Cooperating Deptl |




Project Description

Select one Primary Need Area and All Additional Need Areas that Apply

10. PFEINMAERY SERT) Meed Area (select only one):

F17 Other v

Additional SERT} Need Area(s) Addressed by the Grant: (select all that apply)
[T 01 Faculty preparation & enhancement for teaching
[T 02 Instruction delivery systems

™ 03 Curricula design, materials development & library resources
™ 04 Student experiential learning

[T 05 Scientific instrumentation for teaching

™ 06 Student recruitment, retention & educational equality

[T 07 Applied studies in the food & agricultural sciences

[T 02 Applied research support systems

[T 09 Technology delivery systems

™ 10 Increasing faculty teaching competencies

[ 11 Expanding career opportunities

™ 12 Integrating agricultural education into the curriculum

7 13 Facilitating interaction with other academic mstitutions

™ 14 Expanding student and worlkdforce diversity

" 15 Facility construction, maintenance andfor major renovation

[T 16 Other applied research & community development proposals
717 Other



Project Description

Select Yes or No Private Institution

Select Highest Degree Awarded at Institution
Select Cooperating States, if applicable
Select Cooperating Countries, if applicable

10a. Puavate Institution 10h. Hichest Deoree awarded at the Institution:
“'es P
Mo T+ High School

2 ear

4% ear
4+ ear

11. Cooperating States:

Tdentify any OTHER STATES (other than IN3) that To select more than one state, press the Cirf key as
are participating in the same research project vou click to highlight each addiional state.

Al Alaska g

AL Alabama
AR Arkansas ;l

11k Cooperating Countries: (Full narme, ane cauniry per ling)




Project Description

Enter Project Directors
Enter Project Contact Information

12, Project Director(s) (Co-Investgators/Co-Directors) Last Mame, Tnitials in separate fields (at least one itial required):

example: Johnson A B
1. |Lee oo

2| A

? I ) |
? I ) |
? I ) |

13, Project Contact This may be the Praject Direcior or another individual af the Insiitution.

Enter the Mame: |Lee . |C . |D . (Last Nawme and Witiels ar enter a full name in the large field with no imitials)
Phone number (with extension if needed, lable with "="): IZDE—EEE—EQEE Fax number: IZDZ—BBB—EBBB

fin the format S55-555-5550 x 123, uzsing dashes)
Email address: |Iee@urg.org finciude the full address)

TRIL of project-specific Web site: |



21 Ohjectives: (it to 3200 characters; use complete sentences )

Ohjectives.

22, Approach: (imit to 3200 characters; use complete sentences.)

Lpproach.




Project Description

Enter Non-Technical Summary
Text may be pasted.

23 Mon-Technical summary fnelude both the situation addressed and the purpose of thic praject. Be concise 2 or 5 seniences) max 1600 characters.
The 2 sections will he combined inte ane parcgraph when displaved.

Enter the SITUATTION or PROBLEM the project addresses. TTse complete sentences.
EXAWPLES:

HNon-Techhical Swmnary.

A Certain agriculiural praciices contribute to the problem of phosphorus in water.

B Adults with cerebral palsy are often underweight or obese.

Enter the PURPOSE of the project. Use complete sentences.

EXAMFEPLES:

A Thiz praject examines gffectivensss af soils and meadow vegetation at reducing
phosphorus runaff from carnfislds.

B The purpose of this study is fo learn more about energy requirements of adulis with
cerebral palsy.

15



Project Description

Enter Keywords
Select 1-5 Disciplines

24 Eeywords: (one keywordiphrase per ine, do not use hyphens to hnlr phrases, hrt to 20 lmes)

Eeyword.

25, Disciplines:

Name o
| 21 Other =] feo
| 02 Agribusiness Management & Marketing (inc. agricultural economics) j |2IZI
|1EI Environmental SciencesManagement j |2IZI

| 04 Agricultural Social Sciences (inc. agri. education, agri. communications and rural sociology) j |2EI

|15 Interational Education/Fesearch j IEEI

Select 1o b codes and allocate a percentage of
time for each cods. The iotal parcent aliocated
ta all the codes must equal 100%. 10% is the
prinimaen percent allowed on a code.

16



Classification Selected for
SERD Projects

Check Data for Errors

26, CEIS Classification(s):

This is the classificaiion gernerally used for all SERD prajecis. If vou wish to provide a different classification, seleci the "No" aption below and
se the AD-417 form aption an the projeci selecition screem.

Use Tlis . . . . _
W Enowledge Area Hew Subject of Investigation Field of Science |Percent
es No

& O 1903 Commumnication, education, and information delivery | 6099 People and communities, generalfother | 2020 Education 100

Check data | (daia validity check)

The information you entered will be checked for errors. This does not save or submit
anything, but only checks to be sure the information you entered 15 acceptable.

It you are unable to proceed beyond this screen for any reason contact Carolyn Deckers
(cdeckers(@osrees.usda gov) before exfing from your browser. There 1s NO reason to lose your work! I you cammet

reach Carolyn Deckers, save vour wotk by copying and pasting the text from the screen to a file, mail message, or
any Windews or Mac wordprocessor or text editor such as MNotepad.



Data Verified and Error-Free

Save Information

Checking AD-416 data

Eewiew the information below carefully. To make changes, yvou can click your browser's "Back” button to edit the fill-in form information you

hawe entered. Then click the "Checlk data" button again.

When ready, click the " Save Information” button helow.

Help for this

SCreell

.5, Departrerd of derinithre

AD-416 Research Work Unit/Project Descrption -- Research Resumne
U.5. Dept. of Agriculiure, State Agricubiursl Experiment Stations and Other Fnstiutions

Drate (Tulordbu T ear)

1. Becession Dmercy Idertification Ho.

2. C5REES 3. TEXE

4. Crarit Program

13 &g the Classroom

5. Wors Uhit/Project Mo,

TEXE-2007-06738

Title,

No ervory detected

Sawe Information |P1ace this information m the SEED Worlc file.

When vou press this button, vour nformation will be saved mn your site's collection fle, You should
see a Confirmation Screen. I yvou do NOT see the Confirmation Screen after you press the Save
Infortnation button abowe, contact Carolyn Decleers (cdeckersi@osrees uada gov) before exting from
thiz screen. There 15 NO reason to lose yvour work! If you cannot reach Carolyn Declers, save vour
wotk by copying and pasting the text from any Web form screen to a file, mal message, or any
Windows or Mac wordprocessor or text editor such as Motepad.




Confirmation Screen—Data Entered
IMPORTANT --

SUBMIT FORMS TO CRIS --

v " -our browser back 1 TP —
Cl_’H{fﬁ‘Hl(tH{HI hgc}meeln Do NOT use vow ]Jllil'ﬁslf'l bacl button! Help for
oI you may create a duplicate! I
The information shown below has been saved. Return |to "Project / Form Selection”
Please print this screen for your records. Plogse use the abm’? ;.Remm hurton in onder o make any
additionad changes now!

Tour AD-416/417 forms appear to be complete. Pleaze review
carefilly.
SUBMIT Forms to CRIS | Fhen forms are complete
After wou chick this button vou will not be able to access the forms for
fiurther changes so make sure information 15 complete and cotrect
before wou click this button!

OME d 0524-0042
0.5, Deparbmerit of Azricathre Date (MlordhThae Vear)
AD-416 Research Work Unit/Project Description -- Research Resune
U.5. Depi. of Agricubiure, State Agviouliural Expeiment Statims and Offver Hnstiutions 11032006
1. fSccession Luzemcy Identifiers 4. Crart Program 5. Works Tt Project. o,
2. CZEEE:S 3. TEXE Ao the Classroom TEXE-2007-06759
7. Title
Title.
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VERIFICATION THAT PROJECT
HAS BEEN SUBMITTED TO CRISH

The SERD AD-416 Form
mwestigator: Lee, CD
proposal # 2007-06789
project#  TEXE-2007-06789
tatle: Title.

has been submitced to CRIS and is no longer available for editng.

CRIS will retreive and forward your forms to the appropriate SEED office. If wou need to contact someone at CRIS regarding this form, send etnail to
Juanita Hatumond (thammondif@esrees. usda gov).

Thank you for completing this form on the Web !



