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What This Session Covers

Th  RFA f     Gl The RFA for 2013 at a Glance

 Application Pitfalls

 The End of the 2010 & -2011 Grant Cycle 

 The New Table of Progress

 Documentation

 Filing CRIS reports



The RFA for 2013 

 What is the funding opportunity number?
USDA-NIFA-TCEG-003992 

When is it due? 
January 15, 2013 - 5:00 p.m. Eastern Time.

D   h   RFA ith E t i  i ? Do we share an RFA with Extension again? 
Yes !  Equity & Extension in same RFA. 

 Do we have to do another “Table of Progress”?
Yes !  It is important – More Later.



Pitfalls for 2013: File names in Grants.gov

PDF  File-names with certain characters - rejected PDF  File names with certain characters rejected 
- Characters you may use:

 Al h b t h t  it l  l Alphabet characters - capital or lower-case

 Underscore ( _ )

 Hyphen ( - )

 Space (   ) Space (   )

 Period ( . )



Pitfalls for 2013 File names in Grants.gov

It’s Trickier Than It Looks
Example 1

David’’s file 2013 pdf   (no)

Example 2

4 H Fun!! 2013 pdf   (no)David s_file_2013.pdf   (no)
David_2013_file.pdf   (yes)

4-H_Fun!!_2013.pdf   (no)
4-H_Fun_2013.pdf   (yes)

Note: 
R i   fil   t k  k    Re-naming your file may not work—so make sure you 
pick working file names to create your document.



Pitfalls for 2013: The System for Award Management (SAM)

 SAM is an acronym for “System for Award Management,” a y y g ,
new Federal web portal that will replace Central Contractor 
Registry (CCR).

 You MUST have a current and correct SAM registration to 
be able to submit proposals and manage grants for many 
federal agencies!  g

 The good news is that if you have kept your other 
registrations current the process is manageable.g p g

 Call Grants.gov help desk at 1-800-518-4726 to make sure 
you are registered in SAM. If you are not, work with them you are registered in SAM. If you are not, work with them 
to solve the problem.



Other Pitfalls for 2013: Adobe 

Grants.gov will accept only (PDF) attachments, and
’ k i h d b dcan’t work with Adobe Reader XI

http://www.grants.gov/help/download software.jsphttp://www.grants.gov/help/download_software.jsp
To test your Adobe conversion system

B  f h /f  d t   th  i t t thBeware of cheap/free products on the internet—they
don’t always work 

Sub-award recipients, contractors,  letters –everything 
has to be a .pdf document.  If you think someone 
contributing to your application doesn’t have good .pdfg y pp g p
software, help them check. 



The End of the 2010 Grant Cycle 

 Your 2010 award has a four-year lifespan –three if you y p y
received it in 2011

 2013 is the last year of this 4-year (or 3-year) awardy y y

 When 2013 is awarded (last Spring 2013) it will 
automatically extend 2010-2012 thru 31 August 2014

 The 2104 RFA will start a new 4-year cycle

 Plan on expending all four year award balances over  Plan on expending all four year award balances over 
the next 12 months !!! 



The End of the 2010 Grant Cycle 

Th t  ll E it  d     &  ill d   That means all Equity awards - 2010, 2011, 2012 & 2013 will end  
in 2014.
- on 31 August 2014

any remaining balances will need to be expended & drawn - any remaining balances will need to be expended & drawn 
down – OR

- request a one-year no-cost extension thru 31 august 2015

 The 2011 awards could extend until 31 August 2016)

 After 2015/2016 the money returns to the US Treasury  After 2015/2016 the money returns to the US Treasury 

 Check your e-mail invite to this webinar for your remaining 
moneymoney



The End of the Grant Cycle
I have a lot of money left on my award! I have a lot of money left on my award! 

• Plan on expending all 2010-2013 award funds – next 12 months !
• Check with your business office to confirm your balance
• Expenditures must have approved budget line items ! 

Step one
• Expenditures must have approved budget line items ! 
• Talk to your supervisor/mentor if you need help 

Step two

• Contact NIFA - Tim Grosser at 202-690-0402 
• Discuss options for spending down with Tim, if necessary 

Step two

Step three

• Changes to awards and budget line items must be approved 
• Check NIFA’s quarterly award report for balances, reporting and 

expiration dates.  



The End of the Grant Cycle
A    Q l  R    i h  ?  Amount on  Quarterly Report  not right - ?  

• Confirm the correct amount with your business office
K    f h  fi d  f   d

Step one
• Keep a copy of the confirmed amount for your records

Step two

• Contact NIFA Rhiannon, Jill or tg
• Tell NIFA about the discrepancy,  and share your documentation, if necessary
• NIFA will work with you to resolve why there is a difference

• Monitor your quarterly report

Step three
• Keep open communication with NIFA and your business office



The End of the Grant Cycle 

 I still don’t understand this!
Jill Lee

202-720-3511

Rhiannon Elms
202-690-2975

We will take all the time you need. It’s important that 
everyone has an effective grant management strategy   No one everyone has an effective grant management strategy.  No one 
should end this year with unspent funds and no extension. 



Table of Progress 

Why do this?y

To understand TCU needs

T   t d  th t ill h l  

Students

Curriculum To uncover trends that will help 
NIFA write better RFAs

To explain 1994 Land Grant 

Curriculum 

Faculty p 994
progress to others

For reports to USDA & CongressFacilities

On page 27—at the 
Count each student once

On page 27 at the 
back of the RFA



Documentation 

Project Director 
Ch  Si  ?    Changes Since 2012? No, same person 

as in 2012 
Yes, new 

Project Director 

Same PD but new 

Any new grants for 
this PD since 2012 ? 

Please provide:

S b
grants to manage since 

2012

Please provide:

•Resume
•Conflict of 
Interest 
C  d 

No

•Current and 
Pending Support

With your 2013 Equity 
application Relax.  No new PD 

Current and Pending Support 
reflecting new time breakdownpp

documents required 



Documentation 

• For 2013-2014 spending year only
• Narrative and spreadsheetBudget

• Make sure Project Narrative has this section
• If you don’t understand a question, ask 
• 202-720-3511

Accomplishments

• Demonstrate your program is driven by need
• Discuss plans for getting feedback this yearStakeholder Report

• Not critical as this is not a competition
• Photos are also greatLetters of Support Photos are also great



CRIS Reporting 

 You institution can’t get funding until all CRIS 
reports for 2013 are complete

NIFA ill b bl    li ti  i  A il NIFA will probably process your application in April

 Rule of thumb: Try to have your CRIS completed by  Rule of thumb: Try to have your CRIS completed by 
your anniversary date—but no later than April 30

 You have 90 days before your CRIS to file and 90 
days after – a window of 180 days total



Application Access Step 1

Click here



Application Access Step 2

Click here



Application Access Step 3
Type in funding opportunity number USDA-NIFA-TCEG-003992



Application Access Step 4



Application Access Step 5Application Access Step 5

Move your forms from here To here 

Open form 
starts 

process
Have a sub-award? Move this 
one, too To here 

p


