Annual Update - Cover Sheet
Institution:        
 Fiscal Year:        
Instructions:   
1. Review each section of your 5-Year Plan; use the chart below as a guide for each section. 
2. Make changes directly in your 5-Year Plan template, as needed.
3. Select appropriate response in the “Updated” column of the chart below.  
4. Save your revised 5-Year Plan template and this cover page as a single PDF document.  This will serve as your Annual Update.  Please note:  a signature from your Extension Director or Extension Administrator is not required for an Annual Update unlesss requested by your institution.  
Indicate if changes were made to the following:

	SECTIONS TO UPDATE AS NEEDED
	UPDATED (Y/N)
	INSTRUCTIONS

	Situation


	 FORMDROPDOWN 

	Enter changes, if needed

	Geographic Area


	 FORMDROPDOWN 

	

	Target Audience


	 FORMDROPDOWN 

	

	Curricula


	 FORMDROPDOWN 

	

	Inter-Organizational Relationships


	 FORMDROPDOWN 

	

	SECTIONS TO UPDATE EVERY YEAR
	COMPLETE
	INSTRUCTIONS

	Delivery Sites/Locations


	 FORMCHECKBOX 

	Update the values from the previous year.  These can be actual or approximate values.

	Program Priorities
	 FORMCHECKBOX 

	Use NEERS data to enter actual values in the table.  Enter justification details if needed.

	OPTIONAL SECTION
	UPDATED (Y/N)
	INSTRUCTIONS

	Qualitative Program Impacts
	 FORMDROPDOWN 

	Delete program impacts from previous years.  Enter new program impacts, if desired.


Budget Sheet and Budget Justification:

 FORMCHECKBOX 
 Included - save as one PDF document along with the Annual Update and this Cover Sheet.
 FORMCHECKBOX 
 Not included, did not vary significantly from what was submitted last year.  N/A for FY2012
Resources:  

· 5-Year Plan Instructions - http://www.nifa.usda.gov/nea/food/efnep/pdf/11_inst_5yr_plan.pdf
· PDF Instructions – how to save the files as one PDF document and attach it to the FGO - http://www.nifa.usda.gov/nea/food/efnep/questions.html#attach  
