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Non-Discrimination Statement
https://www.usda.gov/non-discrimination-statement

• In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 
programs, are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity 
(including gender expression), sexual orientation, disability, age, marital status, family/parental status, income 
derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in 
any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint 
filing deadlines vary by program or incident. 

• Persons with disabilities who require alternative means of communication for program information (e.g., Braille, 
large print, audiotape, American Sign Language, etc.) should contact the responsible agency or USDA’s TARGET 
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. 
Additionally, program information may be made available in languages other than English.

• To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, 
found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed 
to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint 
form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of 
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 
20250-9410; (2) fax (202) 690-7442; or (3) email: program.intake@usda.gov. 

• USDA is an equal opportunity provider, employer and lender.

https://www.usda.gov/non-discrimination-statement


Agenda

• Pre-Award
• Allowability of Expenses
• Award Terms and Conditions
• Prior Approval Matrix
• Required Reporting
• Closeout



SAM.gov

• Applicant organizations must be registered in 
SAM.gov, including completion of Financial 
Assistance General Certifications and 
Representations 
o Select YES on the Financial Assistance General 

Certifications and Representations



Budget and Justification

• R&R budget form
• Budget Justification should 

be detailed
• Include base pay on the 

budget form for Key 
Personnel requesting salary



Indirect Cost Recovery
(2 CFR § 200.414)

• Applicant recovery of indirect costs may be limited 
by regulation and/or statute. The RFA will state if 
IDC recovery is allowable for a program.

• For most NIFA programs, IDC is limited to an 
amount not to exceed 30% TFFA, including prime 
+ subaward indirect costs (7 U.S.C 3310).
• IDC recovery cannot exceed the lesser of either the 

institution’s NICRA or 30% TFFA.
• IDC limits will be communicated in the RFA



 

Indirect Cost Recovery
(2 CFR § 200.414)

• When allowable, an approved current NICRA 
or election of 10% De Minimis rate is required.

• No current negotiated rate? You may:
(1) Request negotiation from your cognizant agency
(2) Request the 10% Modified Direct Cost (MTDC) De 

Minimis rate
(3) Waive indirect cost recovery

• For information on the IDC process and 
allowable scenarios, refer to: 
https://nifa.usda.gov/indirect-costs

https://nifa.usda.gov/indirect-costs


Allowability of Expenses

• Guided by 2 CFR Part 200 Subpart E – Cost 
Principles

• Costs must 
o Be reasonable, allocable to the project, and allowable
o Follow generally accepted accounting principles 

appropriate to the circumstances
o Conform to any limitations or exclusions 

• The RFA may include expenses that are unallowable 
for that program

• Uniform Guidance (2 CFR 200) provides information 
on other common expenses



Unallowable Costs

• Entertainment
• Costs incurred after 

expiration date
• Incentives (cash or gift 

cards) to incentivize 
behavior

• Promotional items (t-
shirts, pens, conference 
giveaways)



Generally Unallowable Costs

• Construction of 
permanent structures 
(except for specific 
facilities programs)

• Equipment without a 
programmatic purpose

• Meals and food when 
not part of a workshop 
or conference, or when 
no need for continuity of 
the meeting exists NIFA Federal Assistance Policy Guide (151-156): 

https://www.nifa.usda.gov/nifa-federal-
assistance-policy-guide

https://www.nifa.usda.gov/nifa-federal-assistance-policy-guide
https://www.nifa.usda.gov/nifa-federal-assistance-policy-guide


Terms and Conditions



   

Award terms and conditions are determined by 
statutory, regulatory, and agency requirements, 
as well as each grant’s circumstances.
• General Research Terms and Conditions
• Program-Specific Award Terms and Conditions
• Award Terms for Programs Excepted from General 

Award Terms and Conditions



   



   

Terms and Conditions | National Institute of Food and Agriculture (usda.gov)

https://www.nifa.usda.gov/grants/regulations-and-guidelines/terms-conditions


   

Terms and Conditions | National Institute of Food and Agriculture (usda.gov)

https://www.nifa.usda.gov/grants/regulations-and-guidelines/terms-conditions


   

• Read your terms and conditions
• Certain situations have additional 

regulations
o Example: Subawards for $30,000 or more are 

reported to FSRS.gov



Prior Approval Matrix
• Guide for 

determining 
if changes 
require 
NIFA 
review / 
approval

• Also 
reference 
the RFA

FDP Prior Approval Matrix (nsf.gov)

https://www.nsf.gov/bfa/dias/policy/fedrtc/appendix_a.pdf


   

Prior Approval Matrix
• Common requests requiring prior approval

o Change in Project Director or Co-Project 
Director

o Change in scope or objective of project
o PD disengagement from project for more than 3 

months or 25% reduction in time devoted
o Transfer of funds budgeted for participant 

support costs to other categories

• Unsure if prior approval is required? Please 
reach out to awards@usda.gov.

mailto:awards@usda.gov


Annual Reporting

• Progress Report
o Due within 90 calendar days after the award anniversary 

date (unless otherwise noted on Award Face Sheet)
o Submitted via REEport

• Federal Financial Report (SF-425)
o Due within 90 calendar days after the award anniversary 

date (unless otherwise noted on Award Face Sheet)
o Submitted to awards@usda.gov

• REEport Project Financial Report
o Due by February 1st
o Submitted via REEport

• Some programs have additional reporting 
requirements

mailto:awards@usda.gov


Closeout

• Within 120 days of the end of the Period of 
Performance
o Complete all drawdowns
o Submit the Final SF-425 to awards@usda.gov
o Submit the Final Technical Report in REEport
o Submit REEport Financial Report in REEport

• Some programs have additional closeout 
requirements

mailto:awards@usda.gov


Questions ???

Panelists

Stephanie Smith
Rachel Henderson
Edwin Lewis
Mark Heap
Janette Jensen

Please put your questions 
in  the Q and A Box

Questions/comments/feedback: 
AdminOpsTeam.NIFA@usda.gov

Subject line: Grant Support Technical Assistance 
Workshop 

mailto:AdminOpsTeam.NIFA@usda.gov
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