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Non-Discrimination Statement
https://www.usda.gov/non-discrimination-statement

• In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, 
offices, and employees, and institutions participating in or administering USDA programs, are prohibited from discriminating based on race, color, 
national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, 
income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity 
conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident. 

• Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American 
Sign Language, etc.) should contact the responsible agency or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA 
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

• To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a 
Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: 
U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; 
(2) fax (202) 690-7442; or (3) email: program.intake@usda.gov. 

• USDA is an equal opportunity provider, employer and lender.

https://www.usda.gov/non-discrimination-statement


Topics Covered

• What is REEport
• Project Initiation
• Accomplishment Reporting
• Financial Reporting
• Resources



What is REEport
Research Education and Extension Project Online Reporting Tool



REEport - Reporting System

Data In:
• Initial project documentation
• Accomplishment reporting
• Financial reporting

Data Out:
• Publicly available
• Congressional and other inquiries



Project Initiation



Project Initiation Form
• Documents all relevant info about your project: period of 

performance, goals, methods, etc.

• Form is automatically created by the system

• Form is specific to your award and is pre-populated with basic 
award information

• Pre-populated info cannot be edited by you
• Reach out to electronic@usda.gov for any required edits

mailto:electronic@usda.gov


Project Initiation – Note for LGUs 

• If you are a PD at an LGU (except for 1994 Tribal Colleges), 
access to the Project Initiation form is a two-step process.

• Upon recommendation to award your proposal, REEport 
admins at your institution receive notification to assign your 
project to an appropriate management site within REEport.

• Once assigned, you will then have access to complete the 
form. You will receive email notification for both steps: 
pending assignment and assigned.



Accomplishment Reporting



Annual Progress Reports

• Reporting shells are created automatically

• Reporting dates cannot be changed and are sequential

• Next shell is created after the previous is submitted

• Cannot be submitted more than 90 prior to the Reporting 
Period End Date



Final Progress Reports
• A separate report in its own section
• The form is identical to Progress Reports
• Summary of project accomplishments as a whole, not a 

copy and paste from previous reports
• Final year – only Final report is required. Not Progress 

and Final
• Submission signifies closing of the project
• Can be submitted at any time – early termination



Making Edits



Project Change

• Project Change module is used to modify Project Initiation 
form after it has been submitted to NIFA

• Can be done at any time

• NIFA NPL receives copy of modified project

• Non-editable fields (Start Date, Award amount, etc.) Reach out 
to REEport Support – electronic@usda.gov

mailto:electronic@usda.gov


Edit Progress and Final Reports

• Within 90 days of submission, contact electronic@usda.gov
and the report can be sent back to you for editing

• After 90 days the report cannot be sent back

• Remember: Final Report closes the project

mailto:electronic@usda.gov


Financial Reporting



REEport Financial Report
• Expenditures and FTEs that supported the project in the most 

recently completed federal fiscal year

• This is NOT the SF-425

• Reporting opens every Oct. 1 – Report due every Feb. 1

• Final financial report due 120 days after End Date

• REEport Financial Report Manual

https://www.nifa.usda.gov/reeport-financial-report-manual


REEport Final Financial Report
• Exactly the same as regular annual financial report
• Allows for reporting within 120 days of project close
• Reporting expenditures and FTEs of current federal FY - Not a 

cumulative report
• Submit on projects individually, not in batch
• Must submit previous year’s financial report and Final 

Progress Report before system will allow submission

• REEport Financial Report Manual Addendum

https://www.nifa.usda.gov/reeport-financial-report-manual-addendum


Due Dates



*If the project is a continuation award, the progress report is due within 90 days BEFORE the 
anniversary of the start date; NIFA program staff send emails requesting the report usually 60 
days beforehand

Report Type Due Date

Project Initiation As soon as PD receives automated REEport notification that the form is 
available

Progress Report Within 90 days after the anniversary of the start date*

Final Report Within 120 days after the project end date

Financial Report February 1 each year
120 days after End Date for Final



REEport Data is Public



Data Gateway



Resources



Primary Resources

• REEport Guide for Project Directors
• REEport Financial Report Manual

https://www.nifa.usda.gov/data/reeport

https://nifa.usda.gov/resource/reeport-guide-project-directors
https://nifa.usda.gov/resource/reeport-financial-report-manual


Electronic@usda.gov

Support Contact

mailto:Electronic@usda.gov


Questions???

Panelists

Adam Preuter
Alexis Nazario-Negron 

Please put your questions 
in  the Q and A Box

Questions/comments/feedback: 
AdminOpsTeam.NIFA@usda.gov

Subject line: Grant Support Technical Assistance 
Workshop 

mailto:AdminOpsTeam.NIFA@usda.gov
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